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VOLUNTEER APPLICATION

	Thank you for applying to volunteer with our agency. Mentoring is about the power of friendship. The volunteers and young people in our programs experience the magic of everyday moments when they are shared with a friend. Everyone needs someone to laugh with, share a dream with, and just hang out... with friends it's the little things that mean the most.

Please consider this my formal application to volunteer with Big Brothers Big Sisters of Lanark County in the following program:

 FORMCHECKBOX 
  Traditional Big Brother/Big Sister          FORMCHECKBOX 
 In-School Mentoring

 FORMCHECKBOX 
  Couples Matching                                 FORMCHECKBOX 
 Children’s Activities

 FORMCHECKBOX 
  Jewels Gently Used Clothing
         FORMCHECKBOX 
 Once a Month Program

 FORMCHECKBOX 
  Office or Event Volunteer
                     FORMCHECKBOX 
 Committee Member

 FORMCHECKBOX 
  Unsure at this time                                FORMCHECKBOX 
 Other 


______

	Name:
	Date:

	Address:
Postal Code:
	Telephone Number:
Home:

Work:

Email:

	How long at your current address?
	Date of Birth:

	Previous address if less than a year:

	Do you own or have access to a vehicle?
 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Driver’s License Number:

	Does your vehicle have passenger side airbags?
	What is the level of your automobile insurance coverage?


	HOUSING

	Could you please name the other people who currently reside with you?



	Does anyone in your home own firearms?    FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

If yes, explain:



	Do you have any pets?   FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No   If yes, please explain:


	EMPLOYMENT

	Employer:

	Position:

	Address:

	Telephone:
Can we call you at work? 

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	Length of time at present employment?

	Working Hours:

	FAMILY

	Marital Status:      FORMCHECKBOX 
 Single      FORMCHECKBOX 
 Separated      FORMCHECKBOX 
 Common-Law

                             FORMCHECKBOX 
 Married    FORMCHECKBOX 
 Divorced        FORMCHECKBOX 
 Widowed

	Partner’s Name:

	Partner’s Place of Employment:

	Number of Children:
	Ages of Boys:
Ages of Girls:

	Are you anticipating any changes in your life in the next year that may impact your match? (eg. Marital status, living arrangements, employment, children, etc.)

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

Comments:



	How does your partner feel about you becoming a volunteer with Big Brothers Big Sisters of Lanark County?



	EDUCATION

	Education Level:      FORMCHECKBOX 
 High School      FORMCHECKBOX 
 Trade School      FORMCHECKBOX 
 College

                                 FORMCHECKBOX 
 University         FORMCHECKBOX 
 Other

	Name of last school attended:

	Are you presently a student?      FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Where:

	OTHER

	Have you ever been in trouble with the Police?     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If yes, please explain, and provide dates:

Have you ever been charged, convicted, or pardoned of a criminal offense?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
No

If yes, please explain:



	Have you ever been accused, arrested, convicted, or pardoned of an offense involving a child or children?

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
No

If yes, please explain:



	Have you ever been, or applied to be a volunteer with a Big Brother/Big Sister agency in the past?

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

If so, where and when?



	How did you hear about this program?



	How long have you been thinking about becoming a volunteer with this Agency?



	Why do you want to become a volunteer in the program now?



	Please tell us more about yourself (eg. Interests, hobbies, involvement with other clubs or organizations):



	Signature:
	Date:
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REFERENCES
Character Reference:  ______________________________________________________
	Address:

	City:
	Province:
	Postal Code:

	Home Phone:                                           Business Phone:                                    ext:

	Email:

	How long have you known this person?                       In what capacity?


Employment/Volunteer Work Reference:  ______________________________________
	Address:

	City:
	Province:
	Postal Code:

	Home Phone:                                           Business Phone:                                    ext:

	Email:

	How long have you known this person?                       In what capacity?


Family Reference:  _________________________________________________________
	Address:

	City:
	Province:
	Postal Code:

	Home Phone:                                           Business Phone:                                    ext:

	Email:

	How long have you known this person?                       In what capacity?


I hereby waive the right to request disclosure of the personal reference information given about me by the individuals indicated above.

_____________________________________
________________________

Signature






Date

All references must have known the applicant for at least two years.
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VOLUNTEER PERMISSION AND RELEASE FORM

I acknowledge and accept that this application does not guarantee acceptance into the program, and that Big Brothers Big Sisters of Lanark County is under no obligation to accept or assign me as a volunteer in their program, and is not obliged to provide a reason.

If I am matched, I understand and will abide by the job description and code of conduct related to my volunteer position.  I agree to abide by the confidentiality guidelines of the Agency.

I hereby authorize Big Brothers Big Sisters of Lanark County to contact any or all of the references listed herein for the purposes of processing my application to become a volunteer in the Agency’s program. I understand that these references will be contacted in confidence.  I hereby waive the right to request disclosure of the personal reference given about me.

I give permission for Big Brothers Big Sisters of Lanark County to release pertinent information regarding my file to the parent of the Child in the process of match selection.  Further, I agree to allow my file to be viewed by Agency Reviewers for Big Brothers Big Sisters of Canada, at the time of the agency review, should it be requested.  I further grant Big Brothers Big Sisters of Lanark County permission to release my name, date of birth, agency applied to and notice of acceptance, rejection or withdrawal to Big Brothers Big Sisters of Canada and for pertinent facts related to my status to be shared within the movement.  I understand this application and subsequent information in my file is the property of Big Brothers Big Sisters of Lanark County.  I understand that if Big Brothers Big Sisters of Lanark County should cease operation, my complete file becomes the property of Big Brothers Big Sisters of Canada.  I understand that the information in my file will be retained by Big Brothers Big Sisters of Canada for a period ending 100 years after the close of my final match.

I hereby release and forever discharge Big Brothers Big Sisters of Lanark County, and their employees, directors and volunteers from any cause of action or claim for damages, whether bodily injury, death, property damage, or emotional trauma, anxiety or distress arising from my association with Big Bro.

The implications of the waiver have been explained to me.  I understand and consent to them.  I further agree that this waiver is made of my own free will and without duress.

	Name of Applicant: (please print)

	Signature of Applicant:

	Date:


Note: Release to share information with individuals outside of the BBBS movement will expire within one year of the above date.
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VOLUNTEER CODE OF CONDUCT
Big Brothers Big Sisters provides quality mentoring relationships with adult volunteers to children who need a friend.  A relationship with a mentor can improve the life of a child, and contribute to his/her emotional well-being.

In the interest of the children and youth that we serve, Big Brothers/Big Sisters volunteers commit to improving the life of a child by observing the following code of conduct:

· Volunteers agree to conduct themselves in a manner consistent with their position as a positive role model to a child, and as a representative of the Agency.

· Volunteers will follow Agency policy and guidelines around the safety of the child as outlined in the Agency’s Child Safety Program and not engage in any behaviour that may be perceived as being sexual and/or abusive with the Child or any member of the Child’s family.

· Volunteers agree to respect the privacy and dignity of their Little/Mentee and family by not divulging confidential information without consent, except where required by law as in the case of suspected child abuse.  

· Volunteers agree to limit their involvement in a child’s life to what is deemed appropriate by the agency.  Volunteers are seen as an influence, not a dominant factor, in the child’s life.

· The adult-child relationship is based on mutual respect.  Volunteers agree to treat the child in a respectful way at all times.

· Volunteers agree to allow their Little or Mentee to develop their friendship at their own pace.  Volunteers agree that the focus of the relationship is the one-to-one match.

· Volunteers are required to discuss problems, issues, concerns, or changes of circumstances (living situation, change of address, phone number etc) with the Agency contact person.  Volunteers agree to participate in regular support meetings to discuss the match relationship.

· In the event of match closure, Volunteers must be sensitive to the impact that this can have on the child, and take the necessary steps to minimize upset to the child.  All matches are to be formally closed by the agency caseworker.

	Signature of Volunteer:
	Date:

	Signature of Caseworker:
	Date:
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MEDIA CONSENT FORM – VOLUNTEER

I, _________________________________________, hereby consent to Big Brothers Big Sisters of Lanark County to use any photographs, audio and/or video recordings of myself as taken or produced by media personnel and/or Association Members and/or Association Staff for the purpose of publicizing and promoting the work of the Association.  I further waive any claim which I may have against Big Brothers Big Sisters of Lanark County arising from the use of such photographs, audio and/or video recordings of myself, as aforesaid.

This consent and waiver shall remain in effect for the duration of my involvement with Big Brothers Big Sisters of Lanark County unless otherwise revoked.

	Signature of Volunteer:
	Date:

	Signature of Witness:
	Date:


___________________________________________________________________________
NOTE:  Confidentiality Concern 

If you do not want your picture to be used, please check here:   FORMCHECKBOX 


Name:  ________________________________________________


Date:   _______________________

Note:  It is your responsibility to notify the office if the status of this consent changes.
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CONFIDENTIALITY POLICY
All staff and volunteers of Big Brothers Big Sisters of Lanark County are required to abide by this Confidentiality Policy.  Any breach of this policy will be considered grounds for termination.

Agency Service Delivery Staff will explain the confidential nature of our service to the volunteer, child and parent/guardian as early as possible in the orientation and/or screening process.  At all times thereafter Service Delivery Staff will ensure the privacy of case information.  

Information contained in the Casework files will not be disclosed by the Agency to any person without written approval of said person except in the following cases:

· Where the safety of a child depends upon divulging this information.  This could include suspicion of neglect or abuse of a child.  The proper authorities will be informed when necessary, which could result in the disclosure of confidential information without written consent from the person;

· When subpoenaed by the courts;

· Where required by law.

In the event that confidential information is requested to support a custody or access application, or for any court matter other than a “child protection” case, the agency will only release the information if required to do so by a Judge’s Order.

No staff member or volunteer shall use confidential information from the agency to advance any personal interest, financial or otherwise.

In accordance with Big Brothers Big Sisters of Canada’s National Standards:

· No information will be provided to persons or organizations outside of Big Brothers Big Sisters of Canada, and its agents, about parents, children or volunteers without their express prior written consent except where required by law. 

· All information and records, including electronic records, shall be kept secure (for example, in a filing cabinet, desk, etc. under lock and key, password protected, etc.) and confidential at all times.  

Case records will be accessible only to the Caseworker, Executive Director, Casework Supervisor, and in appropriate situations, other Caseworkers.
__________________________________________________________________________
I understand the agency’s policy around confidentiality and agree to abide by those rules.

	Signature of Volunteer:
	Date:

	Signature of Caseworker:
	Date:
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Request for Criminal Records Check
Name: ____________________________________________________________________

Address: __________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

Phone: ___________________________________________________________________

Dear Madam or Sir:

The above has applied to volunteer with Big Brothers Big Sisters of Lanark County. We require all volunteers to submit a criminal records check.

Please accept this letter as verification from Big Brothers Big Sisters of Lanark County that the above plans to volunteer and is required to submit a criminal records check.

Thank you in advance.

Sincerely,

Brad Larocque
Program Manager
Big Brothers Big Sisters of Lanark County
14 Russell Street East 
Smiths Falls, ON
K7A 1E8
613-283-0570
